Guide for presenters DACC
(For a 10-minute presentation)
1. Plan for time before hand
· For a 10-minute presentation, use no more than 12 slides. 
· 8 slides for full discussion (spend 1 minute per slide, but can spend less and longer in others but not more than 2 minutes per slide)
· 4 slides that you show briefly in passing or speak to for not less than 30 seconds.
2. Slide design basics
· Font size 24 throughout.
· Make headings bold, the rest not bold unless who want to show emphasis.
· Use dark fonts on light backgrounds, or vice versa, for visibility.
· Aim for one visual element per slide (photo, drawing, chart, quote etc.).
· Keep text minimal – use bullet points or keywords.
3. Slide structure
· Slide 1 – Cover slide – title, your name, affiliation, conference name and date.
· Slide 2 – Overview slide – outline of topics. if you have any conflict of interest, mention here or slide 1.
· Slides 3–10 – Main content slides – your discussion points.
· Slide 11 – Summary slide – key points and conclusions or Thank you slide.
· Slide 12 –  References list slide – full list of cited works.
4. Content tips
· Stick to your main theme and stay relevant throughout.
· Always create your key points first instead of asking AI to create for you – if you use AI, revise outputs so that you remain the thinker or author.
· Place citations within slides (e.g. Amadasun, 2021, Okoye, 2024).
· Avoid information overload – one idea per slide is best.
5. Visuals and images
· Choose images that are respectful, decolonising, accurate, and culturally appropriate.
· If discussing African or Black communities, use images of Black people.
· Avoid inappropriate or stereotypical internet photos.
· It is best to use images you have taken or created yourself (drawings, photos, diagrams).
· Don’t be shy about using African visuals and cultural representation – they are part of valid, rich academic storytelling.
· Ask the organisers for the conference logo, official images, and theme colours or branding to include in your slides – it helps align your presentation with the event.
 6. Presenting with confidence
· Anticipate questions and be ready with answers.
· Stay calm if technology fails – have a backup like a PDF or printed handout.
· Smile and connect with your audience – your presence matters.
· Dress appropriately for your setting – it shows respect for your work and the audience.
· Try, test or learn the technology used for the presentation beforehand.
· Sit in a space or room without noise or distractions.
· have a good internet connection.
· It is good practice to keep your video on while presenting.


